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] Purpose:

This policy is to define the process for hiring qualified faculty and staff in accordance with institutional,
accreditation, and HSHS Human Resources policies, ensuring that all employees align with the mission,
values, and academic standards of St. John’s College of Nursing.

] Policy:

l. Policy Statement
St. John’s College of Nursing is committed to hiring faculty and staff who are professionally
qualified and aligned with the College’s mission, vision, and academic expectations.

While employment actions such as offer letters, background checks, and benefits
administration are conducted through HSHS Human Resources, the College is responsible
for determining academic and operational qualifications and making hiring
recommendations.

Il. Faculty Hiring:

a. Faculty candidates are interviewed and recommended for hire by a committee selected
and chaired by the Academic Dean.

b. This committee evaluates academic credentials, licensure, teaching experience, and
alignment with program needs.

c. Final recommendations are submitted to the Chancellor, who, in consultation with the
College Leadership Team (COLT), makes the hiring decision.

d. All faculty hires must meet qualifications consistent with accreditation standards and
institutional policies.

Il Staff Hiring:

a. Staff candidates are interviewed and recommended for hire by a committee selected
and chaired by the Dean of Students.
The committee assesses professional qualifications, experience, and fit for the role.
Final recommendations are submitted to the Chancellor, who, in consultation with the
COLT, makes the hiring decision.

d. All staff hires must meet qualifications consistent with accreditation standards and
institutional policies.
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V. Equal Opportunity:
a. All hiring practices comply with federal, state, and local laws as well as the

nondiscrimination and equal opportunity policies of HSHS and St. John’s College of
Nursing.

V. Documentation:

a. All hiring records, including interview notes, committee recommendations, and
credential verifications, are maintained in accordance with HSHS Human Resources
procedures.

b. Faculty credential documentation is also maintained by the Academic Dean for
accreditation compliance.
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